
Appendix B: CBC/Drug Screen Policy 
Dear MHA Student: 

As a student in the MHA Program in the Department of Public Health Sciences, College of Health and 

Human Services, you will complete an internship (practical field placement) at an appropriate health 

agency.  Formal relationships with agencies for internships are managed at the college level.  Most 

agencies require our students to complete criminal background checks and drug screening prior to 

entering the agency for any educational experience.  Therefore, to complete your program requirements 

with an agency, you must obtain any required criminal background checks and drug screens (the cost of 

which is your responsibility) and provide other requisite documentation.  In response to these 

requirements, the College of Health and Human Services has revised its policy regarding criminal 

background checks and drug screening.  (The policy follows this letter.)  

Please complete and sign the Drug Screening and Criminal Background Check Acknowledgement and 

Agreement and return it to Julie Ann Howell in the Department of Public Health Sciences, CHHS 431 

[jhowel35@uncc.edu, 704.687.7191; 704.687.1644 (fax)] by the end of the add/drop period of your first 

semester as a matriculated degree student.   

You are reminded that you must comply with agency requirements such as obtaining the results of your 

criminal background check and drug screening BEFORE you begin HADM 6400 Internship or any 

comparable class. Failure to comply with these requirements in a timely manner may result in an 

unsatisfactory (failing) grade. 

Unless facilitated by your agency, criminal background checks must be performed by the state appointed 

vendor, Certiphi.  Please refer to the Clinical Agency Compliance on the college’s website at 

http://publichealth.uncc.edu/student-resources/internship-requirements for specific details.  No other 

agency’s criminal background check will be accepted.  

Drug screening information is provided on the same webpage.  You, as a student, are responsible for 

keeping the results of the criminal background check and the drug screen to demonstrate compliance to 

each affiliation agency.  UNC Charlotte College of Health and Human Services will not keep records of 

student results and therefore cannot verify for you or the agency if you are in compliance with the 

agency’s policy. (Our records will only note whether you have complied with these procedures or not; 

they do not contain their findings.) 

If an agency rejects a student based on the results of the criminal background check or drug screen, 

CHHS will make one attempt to find a replacement site.  A student may be dismissed from a program 

because education affiliation agencies will not accept a student based on the results from the criminal 

background check and/or drug screen. 

Please also refer to you student & internship manual and other related college policies and procedures for 

other procedural and academic requirements for internships/practica. 

Sincerely, 

 

 

 

Michael E. Thompson, MS, DrPH 
Director, Master of Health Administration Program 

  

mailto:jhowel35@uncc.edu
http://publichealth.uncc.edu/student-resources/internship-requirements


UNC CHARLOTTE COLLEGE OF HEALTH AND HUMAN SERVICES 

CRIMINAL BACKGROUND CHECK AND DRUG SCREENING POLICY  

STUDENT 

1.  Introduction 

 

It is a condition of initial enrollment in the College of Health and Human Services (CHHS) Programs, and 

a condition of eligibility to continue enrollment, that CHHS students meet all academic and other 

requirements imposed by CHHS, as well as all requirements of each external health and human service 

facility where CHHS attempts to place the student in a given semester. 

 

CHHS must secure the cooperation of independent external health and human service facilities 

(“Facilities”) to provide appropriate educational, internship, clinical, or field experiences for its students.  

Increasingly, those Facilities will not accept students who do not meet requirements that apply to 

employees at the Facility, including drug tests and criminal background checks.  Because criminal 

background checks are now required by the North Carolina Board of Nursing for all licensure applicants, 

and because of recommendations from the Joint Commission on Accreditation of Healthcare 

Organizations (JCAHO), many Facilities now require that CHHS students who will intern at their sites 

successfully complete criminal background checks and drug screening.  

 

Many public and private schools and social services facilities also require criminal background and drug 

screening of CHHS students who interact with elementary/high school students and social service clients. 

Thus, in addition to meeting all CHHS academic and other requirements, students have the additional 

responsibility to meet requirements imposed by each Facility where they will receive clinical or field 

education, including internships.   

 

A student who is rejected by one or more Facilities because of failure to meet that Facility’s criminal 

background and/or drug testing requirements may be subject to dismissal from the CHHS Program in 

accordance with the CHHS Academic Dismissal Policy. 

 

2. Facility Criminal Background Check Requirements 

 

a. Comply with the criminal background check requirements at each Facility to which students are 

assigned.   

 

In some cases, the Facility will undertake criminal background checks. Students will usually bear all 

expense associated with meeting these requirements.  CHHS will receive notice only that the 

student has been accepted or rejected by the Facility.  If a student is rejected, CHHS will attempt 

to assign the student to another Facility.  If no Facility accepts a student, he/she will be subject to 

dismissal from the CHHS Program in accordance with the CHHS Academic Dismissal Policy. 

 

b. Undergo a criminal background check by a CHHS-approved agency.   

 

Some Facilities require that students obtain criminal background checks on their own. In these cases, 

CHHS will help facilitate students’ obtaining their criminal background checks through a CHHS-

approved criminal investigation agency.  The criminal background check will be conducted at the 

student’s expense.  The criminal investigation agency will provide the background check results to a 

CHHS employee, who will share the results with the student. If the Facility has provided CHHS with 

specific directives regarding appropriate background check results for acceptance to Facility’s field 

experience, then CHHS will document whether or not the student’s background complies with those 

standards and communicate to the Facility whether the student’s background complies with those 



standards.  If the Facility has not provided explicit standards to CHHS, then CHHS will share all 

positive results of a student’s criminal background check with the Facility.  CHHS will document its 

communications with the Facility, the Facility’s directives concerning any positive results, and 

CHHS’s actions in response to the Facility’s directives.  If a student is rejected from a Facility, CHHS 

will attempt to assign the student to another Facility.  If no Facility accepts a student, he/she will be 

subject to dismissal from the CHHS Program in accordance with the CHHS Academic Dismissal 

Policy. 

 

3. Facility Drug Screening Requirements 

 

a. Comply with the drug screening requirements at each Facility to which students are assigned.   

 

In some cases, the Facility will undertake drug screening. Students will usually bear all expense 

associated with meeting these requirements.  CHHS will receive notice only that a student has 

been accepted or rejected by the Facility.  If a student is rejected from a Facility, CHHS will 

attempt to assign the student to another Facility.  If no Facility accepts a student, he/she will be 

subject to dismissal from the CHHS Program in accordance with the CHHS Academic Dismissal 

Policy. 

 

b. Undergo drug testing by a CHHS-approved drug screening laboratory.   

 

Some Facilities require that students obtain a drug screening on their own. In these cases, CHHS will 

help facilitate students’ obtaining their drug screenings through a CHHS-approved independent drug 

screening laboratory.  The drug screening will be conducted at the student’s expense.  The 

independent drug screening laboratory will provide the drug test results to the student, who will 

provide those results to the specified CHHS employee.   If the Facility has provided CHHS with 

specific directives regarding appropriate drug test results for acceptance to Facility’s field experience, 

then CHHS will document whether or not the student’s results comply with those standards and 

communicate to the Facility whether the student’s results comply with those standards.  If the Facility 

has not provided explicit standards to CHHS, then CHHS will share all positive results of a student’s 

drug screening with the Facility.  CHHS will document its communications with the Facility, the 

Facility’s directives concerning any positive results, and CHHS’s actions in response to the Facility’s 

directives.  If the result is positive, and the Facility rejects the student, CHHS will attempt to place the 

student at another Facility.  If no Facility accepts a student, he/she will be subject to dismissal from 

the CHHS Program in accordance with the CHHS Academic Dismissal Policy. 

 

4. General Principles for CHHS Process 

  

a. CHHS makes no judgments about what is relevant with respect to criminal background checks 

and drug screenings.  Every positive result is communicated to the Facility unless the Facility has 

provided a list of specific results that should be reported.  

b. CHHS carefully documents communication transmitted to the Facility (exactly what is sent/said, 

to whom, how, when, etc.). CHHS also documents what the Facility tells CHHS to do in response 

to the positive result as well as what actions CHHS takes.  

c. CHHS keeps information regarding the communication of positive criminal background or drug 

screening results separate from and inaccessible to the faculty who may play a role in evaluating 

CHHS students, unless CHHS must take action based on the positive results in accordance with 

the CHHS Academic Dismissal Policy.  

 



6/1/05; 3/16/15 
DRUG SCREENING AND CRIMINAL BACKGROUND CHECK 

ACKNOWLEDGEMENT AND AGREEMENT 

 

UNC CHARLOTTE COLLEGE OF HEALTH AND HUMAN SERVICES  

EDUCATION PROGRAMS REQUIRING EXTERNAL HEALTH OR HUMAN SERVICE FACILITIES 

 

 

           

Student’s Printed Name    CHHS Program 

 

1.  I understand and acknowledge that the UNC Charlotte College of Health and Human Services (CHHS) has 

affiliated with several health care and human services facilities (hereinafter “Facilities”) to provide internships, 

field placements or clinical experiences for students in the CHHS (hereinafter “Students”). I further understand 

and acknowledge that the Facilities have a compelling interest in the integrity of their services and the health 

and safety of their patients, others who may come into contact with Students, and the Students themselves.  

 

2. I understand and acknowledge that in order to protect their interests, many Facilities require Students to comply 

with their drug testing and/or criminal background check policies and to undergo drug testing and/or criminal 

background checks as conditions of participating in their education programs. In addition, such Facilities often 

require that Students submit to the required drug testing and/or criminal background checks at the Students’ 

own expense. I understand that the CHHS will provide Students with information to obtain the drug testing 

and/or criminal background checks required by the Facilities. 

 

3.  I understand and acknowledge that a Facility may, in accordance with its policies, reject or expel a Student from 

its Facility based on the results of the drug testing and/or criminal background checks.  

 

4.  I am or will be enrolled as a Student in the CHHS, and I plan to participate as a Student in an educational 

experience at a Facility.  

 

5.  Because participation in facility-related educational programs is a degree requirement for Students in the CHHS 

program indicated above, I understand that I may be required to undergo a criminal background check and/or 

drug screening as a condition of my participation in an internship, field placement or clinical experience at an 

external health and human service facility. 

 

6. As a condition of participating as a Student in an education program, I hereby agree to comply with the criminal 

background check requirements at each Facility to which I am assigned.  If the Facility facilitates criminal 

background checks, I agree to comply with such requirements and follow the procedures set forth by the 

Facility. If the Facility requires that I undergo a criminal background check prior to my placement, I agree to 

undergo a criminal background check by a CHHS-approved agency at my own expense. I further agree that, if 

required by the Facility, CHHS may share my criminal background check results with the Facility. 

 

7. I hereby agree to comply with the drug screening test requirements at each Facility to which I am assigned.  If 

the Facility facilitates drug screening, I agree to comply with such requirements and follow the procedures set 

forth by the Facility. If the Facility requires that I undergo drug screening prior to my placement, I agree to 

undergo drug testing by a CHHS-approved testing laboratory at my own expense.  I further agree that, if 

required by the Facility, CHHS may share my drug test results with the Facility. 

 

8.  I have read both the CHHS Criminal Background Check and Drug Screening Policy and this Acknowledgement 

and Agreement, and I understand its contents. I have had the opportunity to ask questions of and discuss the 

Policy and this Acknowledgement and Agreement with appropriate administrators in the College of Health and 

Human Services.  I understand that I am responsible for meeting the requirements set forth in the Policy and this 

Acknowledgment and Agreement.   

 

         

Student’s Signature    Date 


